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(c) Off-the-job conduct. While the Sec-
tion does not desire to interfere unnec-
essarily in the private lives of its em-
ployees, it does expect them to conduct 
themselves at all times in a manner 
which will not reflect unfavorably upon 
the Federal Government as their em-
ployer. 

§ 1100.9 Conflict of interest. 
(a) All Section employees are bound 

to refrain from any private business or 
professional activity which would place 
them in a position where there is a 
conflict between their private interests 
and the public interests of the United 
States. Even though a technical con-
flict of interest may not exist, employ-
ees must avoid the appearance of such 
a conflict from a public confidence 
point of view. (chapter 11 of title 18 of 
the U.S. Code, enacted by Pub. L. 878– 
849, effective January 21, 1963, con-
stitutes the basic conflict of interest 
statutes.) 

§ 1100.10 Outside employment. 
(a) Section employees will not en-

gage in outside employment or other 
outside activities, with or without 
compensation, which— 

(1) Interferes with the performance of 
their Government duties; 

(2) May reasonably be expected to 
bring discredit upon the Section or the 
Government; or 

(3) Appears to involve a conflict of in-
terest. 

(b) All employees are prohibited from 
using their titles or positions in con-
nection with any commercial enter-
prise or in endorsing any commercial 
product or venture. 

(c) Section employees engaged in ac-
tivities related to procurement will not 
accept part-time off-duty employment 
with any person that is a contractor 
with the Government. This prohibition 
applies regardless of the nature of the 
services to be performed. (e.g., Profes-
sional employees of the Section such as 
attorneys, engineers, and accountants 
will not represent or advise a Govern-
ment contractor concerning either the 
commercial or Government pursuits of 
such person; nor will such personnel 
render services in behalf of the officers 
of contractors with whom they trans-
act business on behalf of the Govern-

ment, even though such services might 
be performed in connection with the 
personal affairs of such officers of the 
contractors.) 

§ 1100.11 Indebtedness. 
(a) An employee shall pay each just 

financial obligation in a proper and 
timely manner, especially one imposed 
by law, such as Federal, State, or local 
taxes. For the purpose of this para-
graph a ‘just financial obligation’ 
means one acknowledged by the em-
ployee, imposed by law, or reduced to 
judgment by a court. 

(b) When an employee has a levy 
placed against his salary for failure to 
pay an indebtedness for Federal income 
taxes, he shall be issued a written rep-
rimand stating that failure to make 
satisfactory arrangements regarding 
future tax liabilities will be grounds 
for removal. 

(c) When an employee is the subject 
of a letter of complaint stating that he 
has not paid his State or local taxes 
and has failed to make satisfactory ar-
rangements regarding the debt, he 
shall be interviewed by the Personnel 
Director, or his designated representa-
tive in field offices. In this interview 
he shall be instructed to make satisfac-
tory arrangements for payment of his 
debt immediately and informed that 
failure to do so will be grounds for re-
moval. 

(d) When an employee is the subject 
of a letter of complaint regarding any 
other kind of indebtedness to a unit of 
government, Federal, State, or local, 
the procedure prescribed in paragraph 
(c) of this section, shall be observed. 

(e) When a creditor who holds a legal 
judgment against an employee requests 
that the Section assist in collecting 
the debt, the employee shall be inter-
viewed by the Personnel Director, or 
his designated representative in field 
offices, as appropriate. In this inter-
view he shall be instructed to pay the 
debt in full within 90 days, or such pe-
riod of time as is acceptable to the 
creditor, and informed that failure to 
do so may be grounds for removal. 

(f) When an employee is the subject 
of a letter of complaint from a creditor 
who does not hold a legal judgment 
against the employee, the Personnel 
Director shall forward a copy of the 
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letter to the employee together with a 
memorandum calling the employee’s 
attention to the provisions of this 
order. However, the Section will not 
assist the creditor in collecting the 
debt. 

§ 1100.12 Gifts, entertainment, and fa-
vors. 

(a) Except as provided below, an em-
ployee shall not solicit or accept, di-
rectly or indirectly, any gift, gratuity, 
favor, entertainment, loan, or any 
other things of monetary value, from a 
person who: 

(1) Has, or is seeking to obtain, con-
tractual or other business or financial 
relations with the Section; 

(2) Conducts operations or activities 
that are regulated by the Section; or 

(3) has interests that may be substan-
tially affected by the performance or 
nonperformance of his official duty. 

(b) The restrictions set forth above 
do not apply to: 

(1) Obvious family or personal rela-
tionships, such as those between the 
employee and his parents, children, or 
spouse, when the circumstances make 
it clear that those relationships rather 
than the business of the persons con-
cerned are the motivating factors; 

(2) The acceptance of food and re-
freshments of nominal value on infre-
quent occasions in the ordinary course 
of a luncheon or dinner meeting or an 
inspection tour where an employee 
may be properly in attendance; 

(3) The acceptance of loans from 
banks or other financial institutions 
on customary terms to finance proper 
and usual activities of employees, such 
as home or automobile mortgage loans; 
and 

(4) The acceptance of unsolicited ad-
vertising or promotional material, 
such as pens, pencils, note pads, cal-
endars, and other items of nominal in-
trinsic value. 

(c) An employee shall not solicit a 
contribution from another employee 
for a gift to an official superior, make 
a donation as a gift to an official supe-
rior, or accept a gift from an employee 
receiving less pay than himself (5 
U.S.C. 7351). However, this paragraph 
does not prohibit a voluntary gift of 
nominal value or donation in a nomi-
nal amount made on a special occasion 

such as marriage, illness, or retire-
ment. 

(d) An employee shall not accept a 
gift, present, decoration, or other thing 
from a foreign government unless au-
thorized by Congress as provided by the 
Constitution and in 5 U.S.C. 7342. 

(e) This order does not preclude an 
employee from receipt of bona fide re-
imbursement, unless prohibited by law, 
for expenses of travel and such other 
necessary subsistence as is compatible 
with this Order for which no Govern-
ment payment or reimbursement is 
made. However, this Order does not 
allow an employee to be reimbursed, or 
payment to be made on his behalf, for 
excessive personal living expenses, 
gifts, entertainment, or other personal 
benefits, nor does it allow an employee 
to be reimbursed by a person for travel 
on official business under Section or-
ders when reimbursement is proscribed 
by Decision B–128527 of the Comptroller 
General dated March 7, 1967. 

(f) A gift or gratuity, the receipt of 
which is prohibited by this Order shall 
be returned to the donor with a written 
explanation why the return is nec-
essary. A copy of the written expla-
nation shall be submitted to the Per-
sonnel Director for filing in the em-
ployee’s Official Personnel Folder (left 
side). When the return of the gift is not 
possible, the gift or gratuity shall be 
submitted to the Personnel Director 
with a written explanation why the re-
turn is not feasible. The Personnel Di-
rector shall turn the gift or gratuity 
over to a public or private charity or 
charitable organization. 

§ 1100.13 Financial interests. 

(a) An employee shall not: 
(1) Have a direct or indirect financial 

interest that conflicts substantially, or 
appears to conflict substantially, with 
his Government duties and responsibil-
ities; or 

(2) Engage in, directly or indirectly, 
a financial transaction as a result of, 
or primarily relying on, information 
obtained through his Government em-
ployment. 

(b) The Order does not preclude an 
employee from having a financial in-
terest or engaging in financial trans-
actions to the same extent as a private 
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